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Application Requirements

This application must be completed and submitted with application fee and ALL required attachments.  
REQUIRED ATTACHMENTS: (Checks payable to the City of Palatka, cash or credit card) 
The applicant should schedule a pre-application meeting and discuss the proposed plat prior to submitting this application. 
 

❏ Fully Executed and Notarized Application  ❏ Letter of Authorization, if applicable 

❏ Copy of Recorded Deed    ❏ Preliminary or Final Plat, Seven Signed and Sealed Copies   

❏ Title Opinion (or Title Search)    ❏ Project Narrative 

❏ Copy of Preliminary Plat Approval if applicable    ❏ Proof of Taxes Paid   

❏ Certified Engineer’s Statement (if required)  ❏ Review Fee 

❏ Proposed Covenants (if required)   ❏ Legal Description(s) 

 

Property Information 

1. Property Address:  ____________________________________________________________________________ 

2. Parcel Number:  ______________________________________________________________________________ 

3. Lot size/acreage:  _____________________________________________________________________________ 

4. Current Property Use:  _________________________________________________________________________ 

5. Current Land Use Category: _________________     Current Zoning Designation:__________________________ 

Description of request: ________________________________________________________________________________ 

__________________________________________________________________________________________________ 

Applicant Information 

(Submit proof of authorization to act as agent with your application) 

Owner Name(s): ____________________________________________________________________________________ 

Mailing Address: ____________________________________________________________________________________ 

Phone Number(s): ______________________________Email: _______________________________________________  

Agent/Contractor (Submit proof of authorization to act as agent with your application) 

Name(s): __________________________________________________________________________________________ 

Mailing Address: ____________________________________________________________________________________ 

Phone Number(s): ______________________________Email: _______________________________________________  



 

Application Submitted By 

Name (Print Name): _________________________________________________________________________ 

Signature: ________________________________________________________Date: ___________________  

STATE OF ________________________ County of __________________________ 
  
Before me this day personally appeared ________________________________________ who executed the foregoing 

application and acknowledged to and before me executed this document for the purposes therein expressed.  

WITNESS my hand and official seal, this ________day of __________________A.D._________. 

(Notary Seal) 
 
 
       _______________________________________   
       Notary Public 
 

 My commission expires:    State of ___________ at Large 
Type of Identification Produced: ________________________________________________________________________ 
 

For Official Use Only 

Date Submitted:  _______________________   Received By:  __________________________ 

Preliminary Review by: __________________    Future Land Use Category: ________________ 

Zoning Category:  ______________________   Signs Posted by: ________________________  

Signs Posted Date: _____________________   Planning Board:  ________________________ 

Legal Ad Run by: _______________________   Legal Ad Run Date: ______________________  

Signs Posted Date: _____________________   Commission Date:  ______________________ 

Legal Ad Run by: _______________________   Legal Ad Run Date: ______________________  
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Florida Statutes chapter 177 governs the platting of land. In accordance with these guidelines, the following procedures 

have been established. All expenses in connection with the request to plat must be paid by the petitioner. 

Pre-application meeting 

It is recommended that the applicant schedule a pre-application meeting and discuss the proposed plat prior to completing 

and submitting this application. 

The following items must be submitted to process a request to plat:  

1. Original petition to plat, signed by the record owners of the whole or part of the tract covered by the proposed plat.  
2. Letter of Authorization for Agent is required if any person other than the property owner makes the application and 

acts on behalf of the owner. 
3. Deed and title opinion or title search which includes all encumbrances of the subject property.  
4. A map/plat copy depicting the area to be subdivided. In some cases, when a portion of a parcel is being subdivided, 

a survey may be required.  
5. Draft copy of the required notice, for review prior to publication. Upon approval by staff, the Notice must be 

published in the Palatka Daily News, in not less than two weekly issues.  
6. Proof from the Tax Collector of Putnam County that all taxes have been paid.  
7. If requested by staff, a certified engineer’s or traffic planner’s statement and description of the effect of the 

proposed plat on traffic patterns and a conclusion therein that no property or person will be unreasonably affected 
or inconvenienced by the plat.  

8. Review fee of $882.00 for a preliminary plat, or $1,000.00; both processes also require a fee of $160.00 for 
advertising legal notices and surrounding property owner letters. Checks may be made payable to the City of 
Palatka, or cash or credit cards may be accepted. 

 

Review process: 

1. The petition is reviewed by staff.  If the application is found to be sufficient, the Planning Board hearing date and 
City Commission hearing dates will be scheduled for consideration of a resolution for the plat. 

2. If the City Commission approves the plat, the resolution approving the plat is adopted.  
3. It is the petitioner’s responsibility to pay the recording fees. The plat is not adopted until recorded with the County 

Clerk. 
4. Upon approval, the City shall furnish a certified copy of the resolution to Putnam County Commission. 
5. See Florida Statutes below, as well as Palatka Code of Ordinances Sections 74-7 through 74-26, 

https://library.municode.com/fl/palatka/codes/code_of_ordinances?nodeId=PTIIMUCO_CH74SU. 
 
 

https://library.municode.com/fl/palatka/codes/code_of_ordinances?nodeId=PTIIMUCO_CH74SU


Plat requirements per Florida Statutes below: 

177.041 Boundary survey and title opinion or property information report required.—Every plat or replat of a 

subdivision submitted to the approving agency of the local governing body must be accompanied by: 

(1) A boundary survey of the platted lands. However, a new boundary survey for a replat is required only when the 

replat affects any boundary of the previously platted property or when improvements which may affect the boundary 

of the previously platted property have been made on the lands to be replatted. The boundary survey must be 

performed and prepared under the responsible direction and supervision of a professional surveyor and mapper 

preceding the initial submittal of the plat to the local governing body. This subsection does not restrict a legal entity 

from employing one professional surveyor and mapper to perform and prepare the boundary survey and another 

professional surveyor and mapper to prepare the plat. 

(2) A title opinion of an attorney at law licensed in Florida or a property information report showing that record 

title to the land as described and shown on the plat is in the name of the person, persons, corporation, or entity 

executing the dedication. The title opinion or property information report must also show all mortgages not satisfied or 

released of record nor otherwise terminated by law. 

History.—s. 1, ch. 71-339; s. 1, ch. 72-77; s. 1, ch. 88-48; s. 3, ch. 98-20; s. 1, ch. 99-288; s. 1, ch. 2017-132. 

177.051 Name and replat of subdivision.— 

(1) Every subdivision shall be given a name by which it shall be legally known. For the purpose of this section, that 

name is the “primary name.” The primary name shall not be the same or in any way so similar to any name appearing 

on any recorded plat in the same county as to confuse the records or to mislead the public as to the identity of the 

subdivision, except when the subdivision is further divided as an additional unit or section by the same developer or 

the developer’s successors in title. In that case, the additional unit, section, or phase shall be given the primary name 

followed by the unit, section, or phase number. Words such as “the,” “replat,” or “a” may not be used as the first 

word of the primary name. Every subdivision’s name shall have legible lettering of the same size and type, including 

the words “section,” “unit,” or “phase.” If the word “replat” is not part of the primary name, then it may be of a 

different size and type. The primary name of the subdivision shall be shown in the dedication and shall coincide exactly 

with the subdivision name. 

(2) Any change in a plat, except as provided in s. 177.141, shall be labeled a “replat,” and a replat must conform 

with this part. After the effective date of this act, the terms “amended plat,” “revised plat,” “corrected plat,” and 

“resubdivision” may not be used to describe the process by which a plat is changed. 

History.—s. 1, ch. 71-339; s. 935, ch. 95-147; s. 4, ch. 98-20. 

177.061 Qualification and statement required.—Every plat offered for recording pursuant to the provisions of this 

part must be prepared by a professional surveyor and mapper. The plat must be signed and sealed by that professional 

surveyor and mapper, who must state on the plat that the plat was prepared under his or her direction and supervision 

and that the plat complies with all of the survey requirements of this part. Every plat must also contain the printed 

name and registration number of the professional surveyor and mapper directly below the statement required by this 

section, along with the printed name, address, and certificate of authorization number of the legal entity, if any. A 

professional surveyor and mapper practicing independently of a legal entity must include his or her address. 

History.—s. 1, ch. 71-339; s. 102, ch. 94-119; s. 1453, ch. 95-147; s. 5, ch. 98-20. 

177.071 Approval of plat by governing bodies.— 
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(1) Before a plat is offered for recording, it must be approved by the appropriate governing body, and evidence of 

such approval must be placed on the plat. If not approved, the governing body must return the plat to the professional 

surveyor and mapper or the legal entity offering the plat for recordation. For the purposes of this part: 

(a) When the plat to be submitted for approval is located wholly within the boundaries of a municipality, the 

governing body of the municipality has exclusive jurisdiction to approve the plat. 

(b) When a plat lies wholly within the unincorporated areas of a county, the governing body of the county has 

exclusive jurisdiction to approve the plat. 

(c) When a plat lies within the boundaries of more than one governing body, two plats must be prepared and each 

governing body has exclusive jurisdiction to approve the plat within its boundaries, unless the governing bodies having 

said jurisdiction agree that one plat is mutually acceptable. 

(2) Any provision in a county charter, or in an ordinance of any charter county or consolidated government 

chartered under s. 6(e), Art. VIII of the State Constitution, which provision is inconsistent with anything contained in 

this section shall prevail in such charter county or consolidated government to the extent of any such inconsistency. 

History.—s. 1, ch. 71-339; s. 1, ch. 76-110; s. 1, ch. 77-152; s. 1, ch. 77-278; s. 103, ch. 94-119; s. 1, ch. 95-176; s. 

6, ch. 98-20. 

177.081 Dedication and approval.— 

(1) Prior to approval by the appropriate governing body, the plat shall be reviewed for conformity to this chapter 

by a professional surveyor and mapper either employed by or under contract to the local governing body, the costs of 

which shall be borne by the legal entity offering the plat for recordation, and evidence of such review must be placed 

on such plat. 

(2) Every plat of a subdivision filed for record must contain a dedication by the owner or owners of record. The 

dedication must be executed by all persons, corporations, or entities whose signature would be required to convey 

record fee simple title to the lands being dedicated in the same manner in which deeds are required to be executed. 

All mortgagees having a record interest in the lands subdivided shall execute, in the same manner in which deeds are 

required to be executed, either the dedication contained on the plat or a separate instrument joining in and ratifying 

the plat and all dedications and reservations thereon. 

(3) When a tract or parcel of land has been subdivided and a plat thereof bearing the dedication executed by the 

owners of record and mortgagees having a record interest in the lands subdivided, and when the approval of the 

governing body has been secured and recorded in compliance with this part, all streets, alleys, easements, rights-of-



way, and public areas shown on such plat, unless otherwise stated, shall be deemed to have been dedicated to the 

public for the uses and purposes thereon stated. However, nothing herein shall be construed as creating an obligation 

upon any governing body to perform any act of construction or maintenance within such dedicated areas except when 

the obligation is voluntarily assumed by the governing body. 

History.—s. 1, ch. 71-339; s. 2, ch. 79-86; s. 7, ch. 98-20; s. 2, ch. 99-288. 

177.085 Platted streets; reversionary clauses.— 

(1) When any owner of land subdivides the land and dedicates streets, other roadways, alleys or similar strips on 

the map or plat, and the dedication contains a provision that the reversionary interest in the street, roadway, alley or 

other similar strip is reserved unto the dedicator or his or her heirs, successors, assigns, or legal representative, or 

similar language, and thereafter conveys abutting lots or tracts, the conveyance shall carry the reversionary interest in 

the abutting street to the centerline or other appropriate boundary, unless the owner clearly provides otherwise in the 

conveyance. 

(2) As to all plats of subdivided lots heretofore recorded in the public records of each county, the holder of any 

interest in any reversionary rights in streets in such plats, other than the owners of abutting lots, shall have 1 year 

from July 1, 1972, to institute suit in a court of competent jurisdiction in this state to establish or enforce the right, 

and failure to institute the action within the time shall bar any right, title or interest, and all right of forfeiture or 

reversion shall thereupon cease and determine, and become unenforceable. 

History.—ss. 1, 2, ch. 72-257; s. 50, ch. 73-333; s. 936, ch. 95-147. 

177.086 Installation of cul-de-sacs.—In the event a municipality or county installs a cul-de-sac on a street or road 

under its jurisdiction and thereby discontinues use of any existing street or road right-of-way, such discontinuance shall 

not operate to abandon or vacate the unused right-of-way unless the governing body of the municipality or county 

adopts a resolution or ordinance, as appropriate, vacating the unused right-of-way. 

History.—s. 73, ch. 87-243. 

177.091 Plats made for recording.—Every plat of a subdivision offered for recording shall conform to the 

following: 

(1) It must be: 

(a) An original drawing made with black permanent drawing ink; or 

(b) A nonadhered scaled print on a stable base film made by photographic processes from a film scribing tested for 

residual hypo testing solution to assure permanency. 

Marginal lines, standard certificates and approval forms shall be printed on the plat with a permanent black drawing ink. 

A print or photographic copy of the original drawing must be submitted with the original drawing. 

(2) The size of each sheet shall be determined by the local governing body and shall be drawn with a marginal line, 

or printed when permitted by local ordinance, completely around each sheet and placed so as to leave at least a 1/2-

inch margin on each of three sides and a 3-inch margin on the left side of the plat for binding purposes. 

(3) When more than one sheet must be used to accurately portray the lands subdivided, an index or key map must 

be included and each sheet must show the particular number of that sheet and the total number of sheets included, as 

well as clearly labeled matchlines to show where other sheets match or adjoin. 

(4) In all cases, the letter size and scale used shall be of sufficient size to show all detail. The scale shall be both 

stated and graphically illustrated by a graphic scale drawn on every sheet showing any portion of the lands subdivided. 
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(5) The name of the plat shall be shown in bold legible letters, as stated in s. 177.051. The name of the subdivision 

shall be shown on each sheet included. The name of the professional surveyor and mapper or legal entity, along with 

the street and mailing address, must be shown on each sheet included. 

(6) A prominent “north arrow” shall be drawn on every sheet included showing any portion of the lands subdivided. 

The bearing or azimuth reference shall be clearly stated on the face of the plat in the notes or legend, and, in all 

cases, the bearings used shall be referenced to some well established and monumented line. 

(7) Permanent reference monuments must be placed at each corner or change in direction on the boundary of the 

lands being platted and may not be more than 1,400 feet apart. Where such corners are in an inaccessible place, 

“P.R.M.s” shall be set on a nearby offset within the boundary of the plat and such offset shall be so noted on the plat. 

Where corners are found to coincide with a previously set “P.R.M.,” the Florida registration number of the professional 

surveyor and mapper in responsible charge or the certificate of authorization number of the legal entity on the 

previously set “P.R.M.” shall be shown on the new plat or, if unnumbered, shall so state. Permanent reference 

monuments shall be set before the recording of the plat. The “P.R.M.s” shall be shown on the plat by an appropriate 

symbol or designation. 

(8) Permanent control points shall be set on the centerline of the right-of-way at the intersection and terminus of 

all streets, at each change of direction, and no more than 1,000 feet apart. Such “P.C.P.s” shall be shown on the plat 

by an appropriate symbol or designation. In those counties or municipalities that do not require subdivision 

improvements and do not accept bonds or escrow accounts to construct improvements, “P.C.P.s” may be set prior to 

the recording of the plat and must be set within 1 year of the date the plat was recorded. In the counties or 

municipalities that require subdivision improvements and have the means of insuring the construction of said 

improvements, such as bonding requirements, “P.C.P.s” must be set prior to the expiration of the bond or other 

surety. If the professional surveyor and mapper or legal entity of record is no longer in practice or is not available due 

to relocation, or when the contractual relationship between the subdivider and professional surveyor and mapper or 

legal entity has been terminated, the subdivider shall contract with a professional surveyor and mapper or legal entity 

in good standing to place the “P.C.P.s” within the time allotted. 

(9) Monuments shall be set at all lot corners, points of intersection, and changes of direction of lines within the 

subdivision which do not require a “P.R.M.” or a “P.C.P.”; however, a monument need not be set if a monument 

already exists at such corner, point, or change of direction or when a monument cannot be set due to a physical 

obstruction. In those counties or municipalities that do not require subdivision improvements and do not accept bonds 



or escrow accounts to construct improvements, monuments may be set prior to the recording of the plat and must be 

set at the lot corners before the transfer of the lot. In those counties or municipalities that require subdivision 

improvements and have the means of ensuring the construction of those improvements, such as bonding requirements, 

monuments shall be set prior to the expiration of the bond or other surety. If the professional surveyor and mapper or 

legal entity of record is no longer in practice or is not available due to relocation, or when the contractual relationship 

between the subdivider and professional surveyor and mapper or legal entity has been terminated, the subdivider shall 

contract with a professional surveyor and mapper or legal entity in good standing who shall be allowed to place the 

monuments within the time allotted. 

(10) The section, township, and range shall appear immediately under the name of the plat on each sheet 

included, along with the name of the city, town, village, county, and state in which the land being platted is situated. 

(11) Each plat shall show a description of the lands subdivided, and the description shall be the same in the title 

certification. The description must be so complete that from it, without reference to the plat, the starting point and 

boundary can be determined. 

(12) The dedications and approvals required by ss. 177.071 and 177.081 must be shown. 

(13) The circuit court clerk’s certificate and the professional surveyor and mapper’s seal and statement required 

by s. 177.061 shall be shown. 

(14) All section lines and quarter section lines occurring within the subdivision shall be indicated by lines drawn 

upon the map or plat, with appropriate words and figures. If the description is by metes and bounds, all information 

called for, such as the point of commencement, course bearings and distances, and the point of beginning, shall be 

indicated. If the platted lands are in a land grant or are not included in the subdivision of government surveys, then 

the boundaries are to be defined by metes and bounds and courses. 

(15) Location, width, and names of all streets, waterways, or other rights-of-way shall be shown, as applicable. 

(16) Location and width of proposed easements and existing easements identified in the title opinion or property 

information report required by s. 177.041(2) must be shown on the plat or in the notes or legend, and their intended 

use shall be clearly stated. Where easements are not coincident with property lines, they must be labeled with 

bearings and distances and tied to the principal lot, tract, or right-of-way. 

(17) All contiguous properties shall be identified by subdivision title, plat book, and page, or, if unplatted, land 

shall be so designated. If the subdivision platted is a part or the whole of a previously recorded subdivision, sufficient 

ties shall be shown to controlling lines appearing on the earlier plat to permit an overlay to be made; the fact of its 

being a replat shall be stated as a subtitle under the name of the plat on each sheet included. The subtitle must state 

the name of the subdivision being replatted and the appropriate recording reference. 

(18) All lots shall be numbered either by progressive numbers or, if in blocks, progressively numbered in each 

block, and the blocks progressively numbered or lettered, except that blocks in numbered additions bearing the same 

name may be numbered consecutively throughout the several additions. 

(19) Sufficient survey data shall be shown to positively describe the bounds of every lot, block, street easement, 

and all other areas shown on the plat. When any lot or portion of the subdivision is bounded by an irregular line, the 

major portion of that lot or subdivision shall be enclosed by a witness line showing complete data, with distances along 

all lines extended beyond the enclosure to the irregular boundary shown with as much certainty as can be determined 

or as “more or less,” if variable. Lot, block, street, and all other dimensions except to irregular boundaries, shall be 

shown to a minimum of hundredths of feet. All measurements shall refer to horizontal plane and in accordance with 
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the definition of the U.S. Survey foot or meter adopted by the National Institute of Standards and Technology. All 

measurements shall use the 39.37 ÷ 12 = 3.28083333333 equation for conversion from a U.S. foot to meters. 

(20) Curvilinear lot lines shall show the radii, arc distances, and central angles. Radial lines will be so designated. 

Direction of nonradial lines shall be indicated. 

(21) Sufficient angles, bearings, or azimuth to show direction of all lines shall be shown, and all bearings, angles, 

or azimuth shall be shown to the nearest second of arc. 

(22) The centerlines of all streets shall be shown as follows: noncurved lines: distances together with either angles, 

bearings, or azimuths; curved lines: arc distances, central angles, and radii, together with chord and chord bearing or 

azimuths. 

(23) Park and recreation parcels as applicable shall be so designated. 

(24) All interior excepted parcels as described in the description of the lands being subdivided shall be clearly 

indicated and labeled “Not a part of this plat.” 

(25) The purpose of all areas dedicated must be clearly indicated or stated on the plat. 

(26) When it is not possible to show line or curve data information on the map, a tabular form may be used. The 

tabular data must appear on the sheet to which it applies. 

(27) The plat shall include in a prominent place the following statements: “NOTICE: This plat, as recorded in its 

graphic form, is the official depiction of the subdivided lands described herein and will in no circumstances be 

supplanted in authority by any other graphic or digital form of the plat. There may be additional restrictions that are 

not recorded on this plat that may be found in the public records of this county.” 

(28) All platted utility easements shall provide that such easements shall also be easements for the construction, 

installation, maintenance, and operation of cable television services; provided, however, no such construction, 

installation, maintenance, and operation of cable television services shall interfere with the facilities and services of 

an electric, telephone, gas, or other public utility. In the event a cable television company damages the facilities of a 

public utility, it shall be solely responsible for the damages. This section shall not apply to those private easements 

granted to or obtained by a particular electric, telephone, gas, or other public utility. Such construction, installation, 

maintenance, and operation shall comply with the National Electrical Safety Code as adopted by the Florida Public 

Service Commission. 

(29) A legend of all symbols and abbreviations shall be shown. 



History.—s. 1, ch. 71-339; s. 51, ch. 73-333; s. 1, ch. 87-266; s. 3, ch. 87-349; s. 1, ch. 90-320; s. 104, ch. 94-119; s. 

1454, ch. 95-147; s. 8, ch. 98-20; s. 6, ch. 99-259; s. 3, ch. 99-288; s. 2, ch. 2017-132. 
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